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General Information about our School 

The Name and Address of our School is:  

Busill Jones Primary School 

Ashley Road 

Bloxwich 

WS3 2QF 

Telephone:  01922 710700 

E Mail:    postbox@busilljonesprimary.co.uk  

Website:  www.busilljonesprimary.co.uk 
  

Headteacher: Mrs S Field 

Deputy Headteacher:  Mrs M Baggot 
 

Early Years Lead and Reception Teacher: Mrs D Shelley 

Nursery Teacher: Mrs D Peake 

Reception Teacher:  Miss A Jones 

Nursery Morning Session Times Monday-Friday: 8.40am – 11.40am 

Reception Session Times Monday—Friday: 8:55am —3:25pm 

 

 
Bank holidays 2020/21: 

August bank holiday: Monday 31 August 2020 
Christmas Day: Friday 25 December 2020 
Boxing Day: Monday 28 December 2020 
New Year’s Day: Friday 1 January 2021 
Good Friday: Friday 2 April 2021 
Easter Monday: Monday 5 April 2021 
May Day: Monday 3 May 2021 
Spring Bank Holiday: Monday 31 May 2021 
August Bank Holiday: Monday 30 August 2021 

 

INSET DAYS- Tuesday 1st September,  

  Friday 23rd October,  

  Monday 19th July,  

  Tuesday 20th July,  

  Wednesday 21st July  

 
 
 
 
 



School Term Dates 2020/21 

Autumn Term 2020: 

Term starts: Monday 1 September 2020 

Half Term: Monday 26 October 2020 to Friday 30 October 2020 

Term ends: Friday 18 December 2020 

Christmas holiday: Monday 21 December 2020 to Friday 1 January 
2021 

Total number of days: 74 days 

 

Spring Term 2021: 

Term starts: Monday 4 January 2021 

Half Term: Monday 15 February 2021 to Friday 19 February 2021 

Term ends: Thursday 1 April 2021 

Easter holiday: Friday 2 April 2021 to Friday 16 April 2021 

Total number of days: 59 days 

 

Summer Term 2021: 

Term starts: Monday 19 April 2021 

Half Term: Monday 31 May 2021 to Friday 4 June 2021 

Term ends: Wednesday 21 July 2021 

Summer holiday begins: Thursday 22 July 2021 

Total number of days: 62 days 

Total number of days for the year: 195 

 

 

Welcome to Busill Jones Primary. 

A very warm welcome to Busill Jones Primary School. Thank you for choos-
ing our Early Years unit to support your child on the first steps of their   
learning journey. We look forward to working with you to ensure your child 
feels both happy and safe and also thrives developmentally and academical-
ly. 

Our School Ethos 

The School seeks to actively influence the personal development of all pupils 
and emphasis is placed on a strong moral code. In developing and following 

this code, the importance of the 'Hidden Curriculum' cannot be overstated.  

Our School aims for pupils  

We, at Busill Jones, are concerned with the whole education of the child. 
We hope, above all, that each child will develop fully to his or her potential 
by providing equality of opportunity throughout the curriculum. 
 
Our aim is to provide skills and knowledge for the children to understand 
the world around us, and for use in adult life.  We aim to develop young 
people who have experienced some success in school and have positive atti-
tudes about themselves, and children who are becoming socially aware and 
will become caring members of the society. 
 

In our Early Years provision we aim to provide a secure, inclusive and pur-
poseful environment in which we can all learn. All our pupils, staff and visi-
tors should feel valued, cared for, listened to and encouraged to challenge 
themselves to be the best that they can be. We aim to identify and remove 
barriers to success for all those in our school community and visitors to the 
school with disabilities. 



 

Our Early Years Provision 

Our Early Years provision consists of a Nursery Class and 2 Reception classes, each 
led by a qualified Teacher and supported by a Teaching Assistant. Our Nursery is 
able to offer up to 15 hours of Maintained Nursery provision each weekday morn-
ing.  

The School Day 

The school day for Nursery is organised as follows: 

KS1 gate opens 8:40am and doors open at 8.40am 

Morning session  8:40am —11:40am (15 Universal free hours) 

Children are to be collected from the  Nursery door. 
 

The school day for Reception children is organised as follows: 

Gate opens 8:40am closes 8:55am  

Morning session  8.55 —12:00pm 

Lunch— 12:00pm —1:00pm 

Afternoon session—1:00pm —3:25pm 

Children are to be collected from the Nursery door.  
 

Breakfast Club 

Our breakfast club is  

The times are: 

 7:30am—8:50am (children are then delivered to their class) 

Breakfast is provided. 

Please ask at the office for information about the current costs and 
availability of places. 

 

 

 

 

 



 

 

 

 

 

 

Early Years Curriculum 

 The daily curriculum on offer is tailored and planned to promote our chil-
dren’s  enthusiasm , curiosity, love of learning and personal development . 
The children are provided with  a range of purposeful adult led and inde-
pendent learning opportunities through structured play and  direct teach-
ing. 

The curriculum is planned around the following areas: 

Communication and language development involves giving children   op-
portunities to experience a rich language environment. To develop their  
confidence and communication skills.  

Physical development involves providing opportunities for young children 
to be  active and interactive. The children will develop their fine and gross 
motor      skills. We help children to understand the importance of physical   
activity, and to make healthy choices in relation to food.   

Personal, social and emotional development involves helping children to   
develop a positive sense of themselves and others. They learn to form   
positive relationships with their peers and develop respect for others. In 
this   area, the children also learn about boundaries and expected behav-
iour .    

Literacy development involves encouraging children to link sounds and 
letters  and to begin to read and write. Children are given access to a wide 
range of  reading materials to ignite their interest. Writing opportunities 
are also   integrated into other of the curriculum. 

Mathematics involves providing children with opportunities to develop 
and   improve their  basic skills in counting and understand of number as 
well as  gaining a knowledge of different shapes. Mathematics is made ex-
tremely  practical and is planned for in the children’s play.     

Understanding the world involves guiding children to make sense of 
their  physical world and their community around them through opportuni-
ties to   explore, observe and find out about people, places, technology and 
the   environment.   

Expressive arts and design involves enabling children to explore and play  
with a wide range of media and materials, as well as providing opportunities  
and encouragement for sharing their thoughts, ideas and feelings through a   
variety of activities in art, music, movement, dance, role-play, and design 
and technology. 

 

Arrival at School 

The safety of the children in school is paramount so our morning routine is 
designed to ensure the safe arrival of your child into school.  

Doors and gates will be locked at 9.00am.  After this time children should 
be taken to the front office to be signed in. Any children arriving after 
9.00am will be recorded as late.  

Please support your child and the school by ensuring your child arrives 
punctually each morning.  It can be very distressing for children arriving 
late and missing vital introductions to lesson. 

Please ensure that your child arrives at school each morning with the every-
thing they need to support their learning in school. 

 Reading book - your child will be issued with a reading book and diary, 
please ensure they bring it back to school every day. We ask that you 
allow your child to read their book at least 3 times a week and that 
you sign their reading diary.  We recommend that you read to your 
child every evening if possible to instill a love of stories and to expose 
your child to new vocabulary and inspire their imagination.  

 PE Kit - PE lessons take place once per week.  It is important that your 
child has a PE kit with them in school, changing and dressing is a key 
skill the Early Years child needs to develop and is  part of the curricu-
lum. We will send kits home every half term to be washed. 

 Homework - Children will be issued one sheet of homework per week for 
you to work with them. Please take the time to work with your child 
and this will enhance their learning in school and support their develop-
ment.  They may also receive phonics and number work in addition to 
this. 

 

 



Collection of Children 

School finishes at 11.40am for Nursery and 3.25pm for Reception. 

Children can only be collected by an adult who is named on the contact 
list.  It is really important that this list is kept up to date, and that we are 
informed of any changes immediately.  

We will not be able to dismiss children to anyone who is not on 
the contact list. 

Parents are asked to be considerate of pedestrains, residents and other road 
users when driving and parking near the school site. Do not block the 
school gate or driveway at any time.  

Please keep the pavements and entraces clear and do not obstruct 
our neighbours driveways. 

Dogs should not be brought onto the premises when collecting or bringing 
children to school.  We also remind you that smoking is not allowed on the 
premises including E-cigarettes.  

These are according to Local Authority Health and Safety Regula-
tions. 

Illness and Emergencies 

Occasionally children become ill at school or accidents happen.  We have 
qualified First Aiders on site who initially assess and treat children who are 
ill or require first aid treatment.  However, you will be notified by phone or 
letter of any incident where medical treatment is required. 

It is for this reason that it is essential that we have up-to-date con-
tact details for parents/carers including mobile phone numbers, so 
that we can contact you in an emergency. 

Data collection forms are available in the school office. 

Parents collecting children from school must report to the school office.  

 

Being School Ready 

You will find school ready checklists for parents and children with 
your welcome pack.  

Remember, starting school can be a scary but exciting time.  If you 
have any worries or queries please contact us at the school and we 
will support you in any way we can.   

If there is anything else you feel you need to support your childs tran-
sition into school please let us know. 

We will arrange a Transition Meeting for you before the summer holi-
day to ensure you have all the information you need and can answer 
any questions you have.  

We will send letters out to advise you of a date and time for this.  

 

There is a documents ‘What to expect when?’ which has lots of infor-
mation about the Early Years curriculum and what you can do as a 
parent/carer to help your child in their learning and development.  

 

 

 



 

 

 

 

Being school Ready 

Here are some tips for you to help support your child with their transition 
into Reception. 

 Encourage your child to use the toilet independently and wash their 
hands 

 Support your child to be able to recognise their name. 

 Encourage your child to be able to dress themselves. 

 Allow your child time to talk about themselves and what they are doing 
to encourage them to be social but considerate to listen to others. 

 Encourage your child to share toys and follow basic rules. 

 Count with your child every day and  learn number shapes. 

 Talk to your child about the different shapes they see around them.  

 Show your child how to hold their pencil correctly and encourage them to 

begin to write letters from their name.  

 Talk to your child about school and what they think about it.  Discuss any wor-

ries they might have about school.  

 Walk to the school to show them where they will be going, and to be familiar 

with the route and what school looks like. 

 Allow your child to try on their uniform and give lots of praise to let them know 

how smart they look and remind them how much fun they will have in school. 

 

Attendance 

Attendance Registers are monitored by the Education Welfare Offices who 
will pick up any pattern of poor attendance or lateness.  Family holidays of 
any length will not be authorised.  It is essential for your childs development 
and education that they attend school regularly. 

Attendance below 95% is deemed as unsatisfactory. If a child’s attendance 
is at 80% they are on average missing 1 day per week which is obviously 
detrimental to their education.   

If a child’s attendance falls below 95% parents/carers will be informed in 
writing and hopefully the attendance will then improve.  If a child’s attend-
ance falls below 92% parents/carers will be invited to meet with the 
Headteacher, Family Liaison Officer and the Education Welfare Officer from 
the Local Authority to discuss ways in which we can ensure the attendance 
improves.  If a child's attendance falls    below 90% they will be consid-
ered a persistent absentee.  

Education is important. Missing school means missing out. Children should 
be at school, on time and ready to learn, every day the school is open, un-
less the reason for the absence is unavoidable. Permitting absence from 
school without a good reason is an offence by the parent that can result in 
legal action by the Local Authority (LA).  

There is an expectation that if your child is ill and unable to attend you 
should phone school before 9.00am or as close to this time as possible. 

 

 

 

 

 

 



Our Uniform 

Girls 

Navy blue V-neck jumper with or without school logo                                     
Navy blue Busill Jones cardigan with or without school logo                          
White blouse in the Autumn and Spring terms (polo shirts without a tie are allowed 
in the Summer term only)                                                                        
Busill Jones school tie                                                                             
Black tunic, skirt or trousers                                                                    
White knee length socks or grey/black tights                                                 
Blue checked summer dress (to be worn in Summer term only)                             
Black formal, hard-leather school shoes with flat heels 

Boys 

Navy blue V-neck jumper with or without school logo                        
White shirt in the Autumn and Spring terms (polo shirts without a tie are 
allowed in the Summer term only)                                                   
Busill Jones school tie                                                                  
Black trousers                                                                             
Grey or black socks                                                                     
Black formal, hard-leather school shoes 

Please write your child’s name in all items of clothing and their 
shoes. 30 jumpers, cardigans, trousers, skirts all look the same 
when getting changed for PE. 

Jewellery is not allowed in school.  We ask you to think carefully be-
fore having your child’s ears pierced. If this is something you wish your 
child to have done then please do so at the start of the 6 weeks summer 
holiday. Stud earrings may be worn but must be removed for PE. 

As much of the Early Years curriculum is delivered outside, we ask that you 
provide a pair of named wellington boots that you can keep in school. 

PE kits consist of white t-shirt and navy shorts, black school pumps. Please 
ensure your child has their PE kit in school at all times. 

 

 

Parents as Partners  

We would like to emphasise that by working in partnership we can make 
your child’s time even more successful and rewarding. You will be asked to 
sign a Parent Partnership Agreement on entry to school, which outlines our 
expectations of you as parents to support your child at home and the stand-
ards you can expect of us as a school. 

We will keep you informed of our learning activities via our termly newslet-
ter, a termly curriculum overview of learning and home-learning activities.  

Throughout the year we hold parent workshops and give you some ideas of 
how you can help and support your child with his/her learning at home. 

You will be invited into school to take part in a learning café and learn 
alongside your child in a session of fun activities, in a range of curriculum 
areas.   

We also hold Reading Café’s under the ‘1000 Shared Stories’ umbrella. This 
is a Reading initiative to support you and your child with their reading.   
We want your child to have a love of reading and hope to inspire you to 
share stories with your child, to become a language ’radiator’ to help your 
child develop their vocabulary.  

 

 



 

Special Educational Needs  

The needs of each and every child will be met by the Early Years Founda-
tion Stage as much as they can. However, if our staff identify anything 
which concerns them, they have a duty of care to inform you and discuss 
this in further detail privately . Your child may then be supported via inter-
ventions or via encouraging external agencies to support where needed.  

Assessment  

Your child’s daily achievements will be recorded in a ‘Learning Journey’. 
This is a collection of both adult-led and independent work/activities that 
your child completes in each area of the curriculum. 

We also use an online assessment tool called ‘2Simple’. This allows us to 
observe and take photographs of the children and link them to the curricu-
lum strands they are secure in.  

You will be informed of your child’s progress through reports and parents 
evenings.  

Communication 

We believe effective home-school communication is essential for your child’s 
happiness and development. We can only solve issues we are made aware 
of. There are a number of ways we can keep in touch on a daily basis, in 
person with the member of staff on the gate or door, via email or tele-
phone.   

 

Medicines 

All our Early Years Staff are paediatric first aid trained. Staff will give 
prescribed medicines only, for example, inhalers and antibiotics, if it is 
essential that medicines are to be taken during the school day (ie antibiotics 
required 4x daily).  For prescribed medicines which are to be taken three times 
a day we suggest that these times are worked around the school day ie before 
school, after school, before going to bed.  Any prescribed medicine that has to 
be taken during school hours should be handed into the main office and a   
consent form completed.  Office staff with lock the medicine away and ensure 
that the medicine is given at the correct time.  

Inhalers 

Children who have asthma are paced on the school asthma register and will be 
given an asthma box in their classroom. Each box will contain the child’s inhaler 
(additional to the one they have at home) a record for when the inhaler is used 
and an asthma card, which is to be completed by parents/carers detailing their 
child’s asthma needs.  Inhalers will be administered under supervision as and 
when needed.   During off-site visits, your child’s in-haler will be taken with the 
class first aid kit, clearly labelled with their name and class and requirements 
for administering. 

School Meals and Snacks 

Reception children are entitled to a Universal free school meal, alternatively 
you may provide your child with his/her own packed lunch form home.  

All children in Early Years receive a piece of fresh fruit or vegetable.  Milk is 
provided free of charge for all children in Reception.  

 

Please provide you child with a water-bottle to bring to school each day.    
Water only please—no juice/squash. Please put names on bottles. 

 


